- - , n ,‘%;
ol i “ % DOCUMENT RESUME = ,
¢ D 122-126 o ,, G o '.In-oos 302
AUTHOR "o _" Kranz, Ja : 4. r
‘TITLE . . . -Cost Rnalysis -of a 591§ctive (California) state s
oL - . . Documents’ Depository.:. ' - oL
. INSTITUTION. . California State Univ., Ndrthridge. Hniv. S -
\-' ""I N Tt LihrariESQ ’. N ) A a
' .PUB DATE . 29 Mar 76 ' - s
. . NOTE . 18p. : e A : S :
-~ +EDRS PRICE ur-so 83 HC-$1.67 Plus Postage
- DESCRIPTORS Cataloging; *Costs; *Depository Libraries', :
» o . *Government Puhlications- Higher Education; brarr
: ' ' Collections; Library Prograss; library Technig
" Processess Personnel' state Programs; *Univer ity
- . : Libraries . p
"IDENTIFIERS *California; California sfate Unirersity ' N .
v - ~Northridge ~ ) .- -
lBSTRBCT ’ . o "
- - An e:anlnation 15-presented of costs, neasured in
time and dollars, resulting from the maintenance of a selective ' .
California state document collection., } discussion of previous

research deal;ng‘uxth government documents collectiofis is fdllowed by .
- a brief description of the California state documents depository, °
program. Then the—state documénts pregram“-and associated maintenance )
~activities at the library of California state University, Northridge,’
are outlined. Personnel and  cataloging costs are itemized to arrive .
at a total annual cost for the program. Ovethead items, while o
consxdered, are not 1nc1uded 1n the total. TAuthor/Ls) . bt , . -

P ) - i o
' ) . .

e Vi

. - . ' + .
. - -
b

&
. *#*****#***#t************#*;******#*#***##***#****t***##****##***###**ﬁ :
Documents acquired by ERIC include many informal unpublished * '
materials not available frodo other sources. ERIC makes every effort *
to obtain.the best.copy avdilable. Nevertheless, items of margdinal = *
-reproducibility are often encountered and this affects.the quality =*
of the microfiche and hardcopy reﬁroductions ERIC makes available * .
*
*
*
*

£, -

i

.

* R ER N W

via the ERIC Document Reprqduction Service (EDRS). BDRS is not.
responsible for the yuality of the original document. Reproductions

suppliéd by EDRS are the best that can be madé from the. original.
*******i**i****#*****t**t**********#**********************************

' . .
-y ] . -
. ' . ) LJ '_ . s L3

- ) ~
+ -
- n
¥ - . . o (J
. . = - . °
. . . . . . . - -
) - . . - - - - . .
. . . . "
Provided by ERIC . r )
N - e 4 . .

ki




. -
» % [
' ) Cost Analysis of
O . A Selective (California) State Documents
o '
: - + Depository
NS - :
- N,
N .
i
== ]
Ll )
e s A {

-

.

by
o 4
’ . Jack Kranz
- ™ . B
r \
. C .
- s
. r
¢
a b .'\
o+ ’
) : March 29, 1976
/ } .
[ ] - f b
- [t
N . - 'US DEPARTMENTOFHEALTH, &

FOUCATION B WELFARE
NATIONAL INSTITUTE OF
EDUCATION

THiy DOCUMENT HAS BEEN HEPRO-
DUCED EXACTLY A5 RECEIVED FROM
3 THE PERSON OR ORGANIZATION ORIGIN® \
. + ATING IT POINTS OF VIEW OR OPINIDNS
M STATED DD NOT'NECESSARILY REPRE-
3 [ SENT OPFICIAL NATIONSL INSTITUTE QF
EDUCATION POMITION DR FQLICY

-

FL-




‘ . Introdgctign-

The value of state goverﬁmeﬁt publidétions is’apbar-
’ /
enﬁ from an examination of the extensive range of Bubjects
dealt with yn this body of primary source material State ' ¢

" publications, 1ike those of“the federa} and local govern-

At
\

ments, provide a rich’ and ofteatimes exhaustive source -of |
1nformation on a diversity of conteﬂporary and historical
topics The usefulne?s of ' state publicatipns for reference
PUrposes 13 acknowledgedfin the library litefature Sims
(1966) notes that reliance on state publications as 1nfor-

mation sources has been promulgated by 1) 1ncreasin5 state &

o functions_and activities which have generated the need’for

" ¥nowledge of the past and present, 2) research on state

ol

leglislative and_administratiYe activities, and 31 increas-
1né reliance on original source documents for research pur-
poses. ! . ‘ -

In making state publications a;gilable to its patrons, -
an information center, characteristically ‘a larger public .
or college or university librsry, 1ncurs Ln-house coets that
may overs@adow Perhape the most egticing feature of Btate
publications, pamélj that they are free or avéilab}e at a
minimal price. |

Iivrary policy asgoclated with proceseing Qtaﬁe Pub-

licatione for effective use vafieé; variation ie dependent

upon the terms of receipt, the library'e intellectual and

acaﬁéﬁic functlions, and patron neéd. Matters of policy re~




garding patroﬁ provisien of eﬁeﬁe'publicatidne is touched . '
upon briefly in the discuseion to follow. The Purpbse Qf

'thie paper however is to ‘examine the coete, measuqyz in

time and dollars, vesulting from the maintenance Ef'a etaie'
"publicatione collection. Specifically,lthe coets incurred
in the receipt and processing of state Publicaﬁione by a
unixereity library designated as a eelective Btete documente
depository ere examined il

_ This etudy:@roceeds by first examinins previoue re-~
search déealing with sovernment,documentﬂ collectioge. Folr'
lowling: this, the Californta etate documente depository. pro-
gram is bﬁiefly deecribed.‘ Next, the state documents col-
leation at the study:site, the library at California State
Univeeeity, Northridge, snd the activities associated with
-.ite meintenance_are described. Having thus opienteq the

‘ reader to the“reeponeibiliéiee assotliated wit? the collec~
u;m, the costs incurred as’e result of the fulfiliment of

these dutlies are exsmined.

Previous Research’

-«

\A review of the 1library end educntion iiterature of
the Past two decades reveals the minimal'attention given to
Bstudles of virtually all aspects of 1library documents col-
'lectione. Due to their Predominsnce and widespread dietribh—
tion, federal documente have been the subject of the- maJori- |
ty of these etudiee. Articles on state publications, limit-

ed in number, have typically indicated the availability of

. I
ey . : "
! . " ~ T




" i - - - 2
end described blblliographlical guldes to state publications.
‘ "3

References to the use of documents collectlons are scanty.

}
Direct attention to the costs of meintalning a documents

o

collectlon are virtually nonexlstent. Rips (1965) com ments

‘on some general cost.aspecets of a federal documents depoai-
. ) b N . N .
tory. She notes; ‘

Do not entertain the 1l1luslion that deooaitory

documents are "freg." They are costly in terme

of responslbllity to your community, %o the

4 ~“government, #nd to other llbrarles. They are

\ - costly in terms of fineancilng their care: check-
", 1ng, binding, storege. (4)

These commenta, appllcable to a state doeuments deposeltory,

e

suggest cost conaiderétiongﬂthgt are of concern to a library
'aéaeasing the cost-effectiveneéa of -1te documenta co;lectioﬁ.
. - The pauclty of studlesg of the costs aaaociated,hith
the maintenance of a stete documents deposltory serves as &
- Justificetion for this study. Before proceedins with a des-.
&ription of the cost- 59qeratins activitiea assdciated with
the state documents qo;lectiona at the study s%te, it mey be
uaefuf g8 backé?qud to describe ﬁhe‘geheral provislions qf

the Callfornia“documents deposltory program. T

o

~California's Deposltory Progrsm

&

i \ ',
Under the provisione of the Library Distributlion Aét,

the California office. of'Stéte Printing distributeé publica-

&

tio%a of atate agenciea clted 1in the "Baslic Idgt of .Califor-

nla State Publications to cﬂmplete apd selectlive depositoryd

.5 _ _
libraries. Inclgdedein the 1ist are business and professlon

E

*coqﬁp, reporte, directorieé, catalogse, pariodicals, and cer-

1ales Publicatlons 'Printed by state egencles are distribut-

Q . ' * , . 5 . . . 5 T
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. . . . . ' }
ed sutomaeticelly to complete depository librarieaGand toe [

aelective depository 1ibraries only upon 'request.
Complete snd selectlive devosltory 11brar1ea are

'.required to
...provide adequate facllitles for the stor-
age and use of the publicatlions dEpoaited with °®
. them by the State of Californls, “¢to render
reasonable service without charge to qualified
patrons, and to retaln all pudlicatlons re-

' celved untll suthorized -to dispose of them. (7)

(\xethqda of organization and access to a California doc-
uments deposltory collectlion are essentlally determined by .
the individual 1lbrsry. Processing suggestlons are,offered
by the 3tate Library; included are suggeatioﬁa for needed
profegaidnal and clerical personnel, procedures for check-
in, clalming missing pubTloations, altdrnative catalogja.ns

. A
schemeg, and phiysical handling and collectlon weeding.

¢ ) i -
The Study'Collgztion

The selective state documents depository at the 11~
brary at Callfornis State Unlveralty, Northridge 18 held as .
a separate collectlon in the reference room of the Oviatt®
Library. Additional coples of éelected documents, aﬂﬁ ini-
tlal coples of some docurments are pdded to the genersl col-
lection. Items petained in the beparafe state documents
¢ollectliomr are arranged by Staie Library call number. :Thoae
1ncorporated\1nto the genéral collectidn‘recéive a.IABrary
of Congreaa claaeification number. I’J

In-house cataloging of monographs and aeriala (ex~

cluding the bllls service) 1is derived from cataloglng infor-

»
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: ' . . . 10
mation provided in Californls State Pyblications. Author,

\

title, end subject entry car@s are arranged 1n'a separate
etete documente. dictioﬁary catalog. Idbrery ef Congress \
copy or original descriptive cataloging ie provided for
documente eselected for incluslén in thp library e general

collection. : . N

’ Collection Activitfee

The 'acquleltion of depoaltory and requeeted gtate
documente, and the malntenance of that collection éeneratee
a varlieéty of activitles by eelected library staff. One pro--
fesslional librarien 1s regponeslble for ordefiﬁg state publl-

-

catione not recelved automatleally ag depoeitory 1tems. He

o

inventories incoming shlpments and elaime mieeing nunbers.

Preparation of maln entry garde for the state documente

‘ehelfl;et, and authoréqtitle, and subject entriee‘for the

etate/ﬂécumente public-catalog nvolves verification and
occaeional modification of entry tnformation provided in

Californla Statn Publicotions. The librerian 1g reeponeible

-for eelecting those documerits that receive full cataloging

by the library's cataloging department. Additional dutles
include the determinatipn of items to bhe weeded from the
setate documentse collectlion and bille service, and the main-
tenance of recorde of documente received, added, wilthdrawn,
and sent to cntaioging. - 3 '
Three student assletents are regponelble for stampling

r . .
incoming documente, flling documente, flling shelflist and

%8,
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documents catilog cards, and shelf maintenances, Elght addi-

tional spﬁdent ssslstants are engaged inp monthly shelf read-
; ) - ; ]

-

Ang.

%

The activities dnscribed above result in processing
costs which e@e 1ndicuted below The data upon wnlch these
costp are'based were obtained ftom récbfds-kept by the stéte'
documents th\\h}an,-the li?raﬁyfs batal&ging dgpartment,

. %fd from discussions with several members of ihe';ibraryis
Rpofesuional staff. Honphly'statistics for two calendar
yearé, 1974 and 1975 ere exqmined.' _ ‘ .

. . T Lo L

w

Cost Itemization

1,

- I1.Personnel Costs - ]
i- Positlon: Assistent Librarian

Duties: acqulsitlons lnventory; ordering.nondepository
documents; clalms; cczrd preparation; selectlon
of documents for inclusion in general coliec-

" {ion; weeding pol¢cy determinafion; maiﬁten-
ance of records. ¥ Lo

Time AlIoted aoproximately 2.75 hours/d ey (average

' of 2.5 to 3.0 hours/aay)

Cqsﬁ: 55 hours/horking zonth at quEA 00/month,op’ .
‘ g hpurs x §6. 46/hour - q355 30/month, or -
4263 60/year.

T ~,
-- Position: Student Assistant , /

Duties: filing documents
Time Alloted: 10 hours/week .

Cost: 40 hours/vorking month at %2.20/hour = £88.00/
month, or $1056.CC/year.

]




--Poaitidh: Student Aaaiatént
Dutiés} flling dbcuments catalog cards
Time Alloted: 1 hdur/week . S
Céat:'# hours/working month at $2.55/hour*= § 10.20/
month, or %122.40§year.
-- Position: Student Asslstant
Dutles: filing (shelving) documents

-Time Alloted: 3 hours/week . - .

¥

. t
U Cost: 12 hours/working month at $2.20/hour = $26.40/ -
month, or $316.80/year.
~-Position: Student Assistants (11)-
Dutles: shelf reading -

Time Alloted: 4 Hbura/wdrking month/student asslstant

Ty

Cost: 44 hours/working month at $2.20 to,$3.10/hour# ¢
. % 4 hours at £3.10/hour = $i2.40-
. 8 hours at 82.55/hour = 20.40. _
8 hours at £2L45/hour = 19.€0 *
/// _ +4 hours at T2.35/hour = 9.40
4 hours at £2.25/hour = ° 9.00
16 ‘hours at %2.20/hour - 20

. $106.00/month,
or $1272.00/year '

II.Cataloring (prepsration of full éatalog entries for X

Costs documents added to general collectlon).
Documents Cataloged: 1974 léS (estimated)
o~ ©1975 - 57 )
Cost: 1974% '
’ original cataloging of modified L.C. copy,

*62.5 documents at 3510.00 sach = £625.00i%

g.c. copy (unmodified), ‘
2.5, documents at $1.50 each = z %a.ziﬂ*
: 1 . §718.75

{

#
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_Cost: 1975
original cataloging or modified L.C.;copy, .
28.5 "documents. at %l o

0.00 each = $285.00%#

L.C. copy (unmodified), :
28 5 documents at $1.50 each = § 42, 75%#
327,75

1 average yearly cost for,1974-75
period.. $523.25

&

*

The number of astate documents sent to caet-

aloiing during the perlod January to “‘June,
was not included 1in .the avallable re-

cords. It wos necessary to estimate this

number by interpolating from the khovn number

of documents sent to cataloging during the

comparable period in 1975. The nuzber of

documents asent to cetsloging esch month and

~ method of intcrnolation used are 1ndicated

in Appendlx A.

. .

4%

The average catazloging costs of 410.00/

document for originel or modified L.C. copy
’ . and $1.50 for unmoditied L.C. copy were ob~
tained from Mp. Pegey Chiton, Chelrperson,
Cataloging Debartment, Cealifornla State
Univeraslty, lorthridge. The fifty percent
estimate of the number of documents recelv-
ing orizinsl or mocdified L.C. cataloging vs.
unmodified L.C. cataloging wes obtained from
James, Burnell, Senlor Asdlstent Librarlan,
Cataloging Department, California State.
Unlveralty, liorthridge.

-
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- Cost Totals

E‘«—,.,
Personnel Costs

Aeslstent Iibreridn . . $426360/year
gtudent Assistaﬁtm(fiiipgldecﬁhents)- $1056.00/year
Student Assietant (filigg cards) - § 122.40/year
Student Aseistant (shelﬁing)\' .316.80/year

Studen£ ﬁheistante (bhelf‘reading)- £1272.00/year
) , C * $7030.80/yeer

Cetaloging Coete

average yearly cost for 1974 75" $ 523.25
period T -

T o LU <
Total Annual Coet . o .6755E.05 3

Additionagl Ceosts. |

Additional costa -are inéurred in the melntenance ¢f
the state gocuments depository"at tHe librsry et'ﬁnlifornia
State Univefaity, Northridge They are however, difficult ‘
to determine. Included are the costh of atorage Space for
documents processed but'not-aaded Lo,the collection andﬁthe
cost of pfoviding neceéserg sheif epece in the peference
room where the bulk ej the-coliectien,is housed; 'Theee:
costa gre coﬁtingent.upon'the requﬂ}eaﬂmateriele e?qrage ;/
space to floor-shelf arés’ retio ﬁhicp ehanges as the l1-
brary's general collsction iﬂcreaeee in alze. The cost of
equipment (carte, files,-etc ) and .office supplies (paper. v
pencils, etc Y} utilized in the hendling and proceesing of ; .
etate dooumente received 1s equnlly difficult to aseeee a8-
nuéh of the equipment and gupplles are aleo utilized for the

maintenance. of the fedenai‘documenta depository collectlon. .

L, . . [ - i ) '.i ii
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Cﬁncluaion

, B : e B <
‘In this study, an attemp? has been made to estimate
the costs reeﬁlting from the receipt and maintenance of a
Cellfornie seleotive state documents deﬁqsitoryl 'Edmita- ‘
tions concerning the precisien of Lbe'dalcdlated costs are
evident, (e.g. the need to .estimate the number of documents
sent to catalogiﬁg for a hdlf yean perlod. and the percent-

age estimote of the number of documentelreceiving original

or modified Library of Congreea cataloging as opposed to

those for which unmodified Ldbrary of’ Congreae copy was

utilized) Nevertheléee 1t is thousht that the cost calcu—-

‘Z latione obtained were . eatiefactorily relicble, -

‘The resulta of. this atudy may be of interest to other
11brar1ea. partlicularly smaller puhlic and Junior college
librar;ee consideaing bedomigg a gelective state documents
depoeitofy The appeal of the wealth of "free" and “1nex—

peneive research material that 1s recelved from the deposi-'

tory must be realistically evaluated againet the costs that
are incurred following 1ts receipt.

It is only from zn awareqﬁﬁs of the level of informa-
tfon such as that. obtained in  this ocost study that the cost-
effectiveneee derived from theemaintenance of a state docu~
nents depoaitory may begin to be evaluated oy . ’

— ' : -.‘ J v 5 - ’ [4 s .
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* . . ' NOTES AR
Edlth N Sims, "Selection and Reference USe in the .°*

College: and Universlty Library," -Library Trends, o
VOl 15 (1966), p.. 113. ‘f L. I

An: exemnlary artic le 1s that by Peter Hernon, "State :

" Puplicatlons /:/ A Bibliggrgphic Guiae for. Acedemic"

(and, other) Reference .Collections,’ \Iibrary Jourggl -
1393 1398 )

In Dawh McCaghy and Gary R. vurcen,' "Faculty Use of -
Government Publicdtlons,” College and Research Librar-
ies, 'Vel..33 (1972); ». % It is noted that & search .

- . of the literature from 1943 .to .the present reveals that

no study ething usy - cqaractenistics and,needs related
to government publications hasg ever. been rembrtedi ”ﬁ&
Ellzabeth Rips,- "The Reierence Use of Government Pub1

lications," Drexel lihrqrx_quarterlz,!Vol 31 (1965),

P 17 . , " _ q
Publications .printed by ths .Office’ of State Printhng

made avallable to,other libraries Upon request as sup-~

plles pernit. The "Basle list-of California State Pub- :

lications™ mey be found in Cal}iforrla Library: Asgg@ia- .
tion Documents Commtttee, Celliornla StateaPuclicatione,
Manual ror_gcquieicion, Processing,- Use. {(Sacramento:
California State Eiorary, 1061}, Aopenaix D, pp. D-T‘
D—T. . : .

Publications by state agencies are made. available to
other libraries as suoolies permit.’ SN
California Office of Statﬁ'??inting, California State"
Publications /:/ Annual listing Vol. 25, wmo. 12,
December 1971 (Sacramento: Calirprnia,Office=of State
Printing, 1971), d. 1i1i. . ‘ . N :

Processing suﬂ"eations and handling oronédurea are
deacribed 'in Galirornia State Publications: Manual for -
Acquisition, Processing, Use, (note'5 above) L
Criteria for inclusion in the general collectiOn are
lmportance of the document gs indlcated by its content

- and scope of subject. treatment, 1ts length, ang 1ts

slgnificance relative to the curriculum, atudent or - .
faculty interest; request for incluslon by ‘the library .

" or-teachlng -faculty; the desirabllity of providing a
. _reégular circulating copy (ltems in the state documents

collection oirculate for three days only)

' L}

-
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. 10.° Californle State Publicztions 1s published monthly B

’ and cumulated .annually by the Office of State Print- . !
ing. It flinctions to provide a comprehensive (al- :

though not exhaustive) listing of publications 1ssued

by stote agencles and recelved by the State livrary.

The llst 15 arranged alphanumerically by State library .

call number. : ‘ '
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' T " APPENDIX A
C u ) b :
‘State Publications Receliving Full Cataloging
, N
| 1974 . : ‘
) .o g . -
January. = June - 44 (estimated)+
-July 7 :
August 29
September 12
, October . 16
Aovember: 10
December R 4
Toteal 12
/ , _
A | . , * Janusry 1
: February 2
- . March 7 # .
- .. April "6
May 2
June 2
July 3 .
* August 14
September 8
October 8
, November 4
9 December _0
Total oY

* . .

. The estimated number of state documents thet recelv-
~ed full cataloging in the Jsnuary-June, 1974 period
wad obtained by determining the ratio of January-
June/July-December, 1975 documents (.60) and multi-
blying the July-December, 1974 number of documents

by that ratilo. p

17




Bilis | 'lo200 9848
‘Oihers* ’ © 2767 © 2089
Documents#4 . 2290 1552
Totai Becé%ved A 15257 13489 .
; Documehts_Addeé.»? S 1079, o834
Bills and Others Added 12967 ‘ | 11937
, Total Items Added¥+* | 14046 | 12771

. Items recelved but not sdded to the collection

¢ -~ APPENDIX B.:

L

State Publications Processed - 1974 and 1975

. 1974 1975)

Items Wiiﬁdrawn*#** 618 11140

%

-] ’ ! ] 3
"Oothers" 1nclude the Assembly Daily Journal,
Senete Dally Journal, Assembly. Weekly History,

JBenate Wéekly History, etec.

4 .

""Documents" include all 1£ems”rece1ved that
are not "bi1lls" or "others."

%

include duplicate coples (except duplicates ad-
ded to the general collection), small pamphlets
(one or two page items), and 1tems which are =
included in the collectlon under commerclally
publighed titles (e.g. codes are not edded *to
the general collection since the library holds

Deerings).
K5 ) ‘ it
Iteme withdrawvn include billls, documents, and
"others." i ‘ .
¥
18




